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Head of Sport at Holmewood House School 

About Holmewood House School 

Holmewood House is a prestigious independent Prep School of 440+ pupils aged 3-13 years, set 

amidst 30 acres of the most beautiful Kent countryside, just outside Tunbridge Wells. The School 

is a happy and supportive working environment, where we pride ourselves on the exceptional 

provision for our pupils and staff in all areas.  

Holmewood House provides a broad, well-balanced curriculum with outstanding teachers in 

what is very much a family school where the positive relationships between the teachers and 

children allows staff to get to know and understand the individual needs of each and every child. 

They foster their talents and nurture their growth through a challenging and exciting curriculum. 

The school wholeheartedly believes that emotional and social well-being, self-esteem, happiness 

and confidence are of prime importance and are in themselves inextricably linked to academic 

progress. Staff are excited by the curiosity and thirst for learning that each child, regardless of 

their ability, naturally displays. They work hard to allow each child to ask why, to query and to 

have the time to develop their thoughts into fresh discoveries and innovations and, in doing so, 

overcome the challenges faced. The end result is the celebration of learning – a reward in its 

own right! 

http://www.holmewoodhouse.co.uk/
http://www.holmewoodhouse.co.uk/wellbeing/


The wonderful environment and outstanding facilities provide a strong framework upon which 

the ethos of ‘allowing children to be children’ can be achieved. Childhood is full of exciting new 

experiences which, parents and teachers relive, through the eyes and laughter of the children. 

The relationship between home and school is of fundamental importance in ensuring every child 

is surrounded by the love, care and guidance which they require as they make their way through 

their educational journey. In short, the partnership allows the children to enjoy the most 

important journey of all: childhood. 

For further information about Holmewood House please visit our website 

www.holmewoodhouse.co.uk 

Safeguarding at Holmewood House 

The school adopts a rigorous safer recruitment process which is adhered to in the appointment 

of all new members of staff. As part of the safer recruitment process, all applicants must be willing 

to undergo child protection screening appropriate to the post including, but not limited to, checks 

with past employers and an enhanced Disclosure and Barring Service (DBS) check. 

Specific duties for Head of Sport 

The Head of Sport will have overall responsibility for leading the department and developing the 

enjoyment of sport throughout the school.  Encouraging participation of pupils of all abilities to 

foster a lifelong interest and involvement in sport, health and fitness. 

The Head of Sport will provide effective leadership and management to the team of teaching staff 

and coaches to develop sporting excellence whilst ensuring high standards of teaching.  They will be 

responsible for the planning and future growth of sport within the curriculum and for coordinating a 

full programme of fixtures for students from Year 3 to 8. 

The Head of Sport will actively participate in and make a significant contribution to the School’s 

sporting programme throughout the year. This includes the teaching of PE and Games as well as 

running fixtures and extra-curricular sports clubs and competitions outside of the curriculum. 

Departmental Leadership  

• To be responsible for the running of the department and oversee all aspects of the subject 

delivery and curriculum enrichment within the department.  

• To ensure all members of the department demonstrate behaviours consistent with the 

school values.  

• To be responsible for pupil progress and development in the department.  

• To enhance teaching and undertake quality assurance through a programme of formative 

lesson observations, work reviews and the frequent sharing of best practice in collaboration 

with department members.  

• To manage the department budget using the annual budget request procedure and seek 

authorisation from the Bursary for any subsequent changes to expenditure that may be 

necessary to support departmental aims.  

• To approve all departmental expenditure and critically evaluate the deployment of paid 

resources, ensuring they align with departmental aims as set out in the DDP.  

http://www.holmewoodhouse.co.uk/about-us/school-information/facilities/
http://www.holmewoodhouse.co.uk/


• To play a key role in the interview and recruitment of teachers and support staff within the 

department.  

• To cascade key information shared by the Head of Learning and Teaching to all department 

members and assist department members in meeting key whole school deadlines pertaining 

to reporting and examining.  

• To continually improve Medium Term Planning, schemes of work, departmental resources, 

curriculum maps, marking policies, assessment approaches, and teaching and learning 

strategies in the department, in collaboration with the team and the Head of Learning and 

Teaching.  

• To proactively read around the subject specialism, ensuring the department remains 

responsive to key national developments in the subject area pertaining to policy, pedagogy 

or the subject itself.  

• To adapt planning to celebrate global events which have direct relevance to the subject, 

ensuring that we are outward looking in our curriculum approach.  

• To support teachers within the department with key children who may need further support 

or stretch.   

• To ensure that staff celebrate good work, use the praise and reward system as well as 

sanctions and log them all on 3SYS.  

• To ensure pupils are entered for the correct examinations (and Levels if relevant).  

• To proactively support teachers in deciding tier entry and best fit assessment route for the 

individual pupil within the subject.  

• To prepare appropriate assessments and exams for the pupils, as per the school assessment 

calendar  

• To oversee cover arrangements for absent colleagues if work cannot be provided.  

• To assist with the allocation of lessons when the timetable is under construction, in 

collaboration with the Director of Studies.  

• To work in collaboration with Heads of Section and the Learning Strategies department to 

support pupil welfare and academic progress.  

• To liaise proactively with the Pre-Prep and Lower School subject specialists to support the 

delivery of the subject across the school.   

Strategic Development  

• To produce an annual Department Development Plan that focuses on developing the quality 

of teaching and learning in the department and which has coherence and relevance to the 

needs of students and to the aims, objectives, and strategic plans of the school, as outlined in 

the School Development Plan.  

• To ensure the subject is well represented in school social media and newsletters.  

Staff Development  

• To take an active role in supporting the positive wellbeing of each department member and 

offer assistance where necessary, seeking further confidential support from SLT as required.    

• To lead the Performance Development Programme and the review process of all staff in the 

department, facilitating their ongoing development.  

• To contribute and lead on subject specific CPD for the department and, where appropriate 

to contribute to whole school CPD.  



• To induct and support new members of the department, aiding them with departmental 

planning and policies and adapting to work within the department.   

• To work with the HoLT to ensure that staff development needs are proactively identified 

and that appropriate interventions or CPD are arranged to meet such needs.  

Quality Assurance  

• To establish common high standards of practice within the department.  

• To contribute to the school’s procedures for lesson observation, producing an annual 

Department Development Plan that furthers departmental ongoing growth.  

• To lead assessment moderation when required, encouraging departmental reflection on 

cohort’s key strengths and weaknesses, dynamically adapting teaching and learning 

accordingly.  

• To support the delivery of quality of teaching and learning across the department.  

Wider responsibilities  

• Participate in curriculum, pastoral, administration, and briefing meetings.  

• To maintain subject resources.  

• To lead by example, playing a full part in the life of the school community, supporting its 

whole school goals, values and policies and to encourage all staff and pupils to follow this 

example.  

Person Specification 

• A qualified teacher with QTS (essential) 

• A good Honours level degree (essential) 

• Enthusiasm for Sport 

• Leadership and Management experience, the ability to motivate staff and adapt to the changing 

needs of the department and school 

• Ability to plan and organise 

• Well developed oral and written communication skills 

• Ability to effectively manage a classroom 

• Thorough knowledge of subject and ability to initiate and sustain curriculum change 

• Ability to plan, monitor and evaluate pupil progress 

• Innovative approach to achieving sporting excellence throughout the school 

Confidentiality   

All staff must maintain the confidentiality of information regarding the School, its staff and its 

business as sensitive and confidential materials are regularly handled as part of this role. Information 

must not be communicated to other persons either in or outside the School except in the 

recognised course of their duties.  

Salary 

A competitive salary will be offered depending on the skills and experience of the successful 

candidate.  

Pension & School Benefits 



The successful candidate will be offered a range of benefits including enrolment in the TPS, 

Private Medical Insurance, fee-concession, free parking and free lunch/refreshments. 

Hours of work 

This is a full-time role, whilst the school is in session including staff Inset and training days.  

Start date 

September 2022 

Offer 

The successful applicant will be offered the role subject to the satisfactory completion of a 

number of background checks including but not limited to; an enhanced DBS check, the taking 

up and verification of references, the verification of career history and fitness to undertake the 

role.  

Application 

If you wish to be considered for this role, please complete an application form which is available 

on the job opportunities page and either complete online or download a word version available 

on the website and email to: recruitment@holmewoodhouse.co.uk. Please contact us if you 

require a hard copy application form.  

 

CVs can also be submitted as supporting information to the application form.  
 

The closing date for applications is Monday 6 June, though the school reserves the right to 

interview and offer the role prior to this date. If you would like more information on the role 

please contact Ruth O’Sullivan on 01892 860000. 

https://www.holmewoodhouse.co.uk/staff-vacancies/
mailto:recruitment@holmewoodhouse.co.uk

